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Equipment Checkout Request Form & Liability Policy 
CAGS (Claylands Avenue Gardeners Society) Member: 

 
CAGS Member Name (print):__________________________________________________ 
 
CAGS Member’s Telephone Number: ___________________________________________ 
 

Your Requested Item(s): 
 

Requested Checked Out Date: ________    Requested Return Date:____________ 
 

Lawn Mower:      ___________________ Tiller: (Small)      _________________ 
 
Lawn Mower:      ___________________  Tiller: (Large)      _________________ 
 
 
Fill Out During Check OUT  Time:               Actual Check Out Date: ____________ 
 
Committee Member: ______________________       Agreed of Return Date: ____________ 
 

Person Receiving Items: I have received the above marked items in good, clean, 
complete, and working condition. I have also read and agree to the liability policy explained 
on the next page. 
 
Signed: ______________________________________________(person receiving items) 
 

Fill Out During Check IN  Time:      Actual Return Date: ____________________ 
 
Committee Member: Have the received the above items and have been returned in good, 
clean, complete, and working condition?  Yes / No  (circle one)  
 
Note any comments or concerns: Please use reverse of this form 
 
Signed: _________________________ (Committee member)     Date: _________________ 
 
Signed: _________________________ (Person returning items) Date: _________________ 
 
HSO Name:______________________ Last HSO inspection:__________________________ 
 
Fit for use: Yes / No   
 

(Monthly inspections for general wear will be performed on all equipment) 
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CAGS (Claylands Avenue Gardeners Society) Good Neighbour Liability 

Policy 
 

General Statement: CAGS (Claylands Avenue Gardeners Society) equipment is free to be 
used by current CAGS members. Due to the low budget from which the society operates we 
would like you to contribute a small donation when using our equipment of £10 towards the 
general upkeep of the equipment(s), you may be liable for equipment not returned in good, 
clean, complete, and working condition to equipment coordinator or any member of the 
committee therefore we will also require a £20 statutory holding fee which will be refunded 
upon satisfactory return.  
 
Just as if you were to borrow something from a good neighbour, you will want to make right 
things that happen within and outside of your control. All incidents will be explained to the 
equipment coordinator or any member of the CAGS committee to assess any situation in a 
fair manner. Liability for the equipment itself will not exceed current replacement value. The 
CAGS and any associated affiliates are released of any claims arising from your or anyone in 
your party use of CAGS owned equipment. 
 
Additional Charges: You will be assessed charges for equipment that is returned 
excessively dirty, damaged, lost, or destroyed. Arrangements can be made and agreed by 
the equipment coordinator or any member of the CAGS committee to correctly repair or 
replace the equipment yourself within 7 days. (A daily charge of £1 for each day the 
equipment if deemed is out of commission deducted from your holding fee above). After this 
time the matter will be dealt with under the damage charges section below. 
 
Cleaning Charges: Cleaning fees will be assessed if you return equipment that is deemed 
excessively dirty by the equipment coordinator or any member of the CAGS committee. You 
have the option to clean the equipment before returning it so please do so. A cleaning 
charge of £5 will be deducted from your holding fee above. 
 
Damage Charges: Charges will be assessed on all equipment that is returned damaged. A 
bill will be issued within 10 working days and is repayable within 28 days. Any disputes will 
be dealt with by the CAGS (Claylands Avenue Gardeners Society) committee. 
 Avoid damage by taking care of the equipment and using it responsibly. 
 
Lost or Destroyed Replacement Charges: If equipment is lost, destroyed, or damaged 
to the point it is deemed destroyed by the CAGS committee, you will be charged to replace 
the item. You will be charged the replacement price value and not its depreciated value. 
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General Health & Safety: The following notes set out some basic considerations for the 

use any CAGS equipment.  

1. Always ask before using the machine if you have any concerns or questions. 

2. Use appropriate footwear preferably with steel toecaps. Use ear defenders (Not 

provided). 

3. Familiarise yourself with the controls before using the equipment. Note the fuel filler, 

stop/start switch, fuel cut off and choke. Also note how to engage forward and 

reverse motion. 

4. Check the machine before starting to ensure all parts are secure, there are no loose 

bolts or cables and no debris is fouling the machine. Check the tyres are inflated.  

DO NOT USE if there are any defects present. 

5. Check the engine and gearbox oil before starting. DO NOT USE with insufficient oil. 

6. Be aware that these machines rotate at a fast speed and may cause debris to be 

ejected. 

7. If debris becomes stuck in the equipment stop the machine immediately. 

8. Never reach under the machine or into the tines with the engine started.  

9. Be aware that the exhaust will become very hot with use and should not be touched. 

10. Keep all children and pets away from the machine when in use. 

11. The motion of the machine is controlled by the wheels operating against the motion 

of the tines. Always try to keep the wheels in contact with the ground. Should the 

machine “run away” during use immediately take all hands off the forward/reverse 

handles to stop the motion. 

12. Never tip the machine after use to avoid fire through spilling fuel. 

13.  (Rotovator only) Disengage the drive wheel pins to be able to push the machine 

when the engine is stopped. 

Equipment Use Release:  
I assume full responsibility of the CAGS (Claylands Avenue Gardeners Society) 
equipment used by myself or those in party that is checkout out to me.  
 
I RELEASE from liability the CAGS (Claylands Avenue Gardeners Society) Insurance 
Company, its subsidiaries and affiliates, including equipment coordinator and any 
member of the CAGS (Claylands Avenue Gardeners Society) committee members, from 
any and all claims arising from any injury, loss, damages, instruction, or expenses that I, 
or a someone in my group may incur as a result of use of any the CAGS (Claylands 
Avenue Gardeners Society) owned equipment.  
 
I represent that I am of lawful age (18+) also any users of the equipment whilst under 
this borrowing, and of sound mind, and have read and understand this RELEASE. 

 
 


